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FACULTY-DIRECTED NEW PROGRAM PROPOSAL 
For optimal recruitment window, submission requested 9-12 months prior to program departure 

 
UK Education Abroad asks faculty members who are organizing a new credit-bearing education abroad program, or a repeating 
program which will be run in a new location, to submit the following information for review. Proposals must be submitted with 
signatures from the U K  faculty program director(s), the chair of the sponsoring department or unit, and the dean or 
associate dean of the sponsoring college. If this program has been offered in the past three years and will be offered in the 
same location(s) with the same course(s) as in previous years, please submit the Recurring Program Proposal instead. 

Proposals should be submitted to Ben Vockery, Coordinator of Faculty-Directed Programming, at ben.vockery@uky.edu. 
Ben may be contacted for consultation via email or phone at 859-323-2174. 
 
Department:  
 
College: 
 
Program Director(s): 
 
 

 

 
AUTHORIZED SIGNATURES REQUIRED BY ADMINISTRATIVE REGULATION 4:9 

The undersigned below certify that the information submitted is as accurate as possible. It is also hereby agreed that this 
program is in compliance with UK’s academic and administrative policies, including those concerning risk management and Clery 
Act Compliance, as well as those listed in this proposal. The Program Director(s) understands that college curriculum committee 
approval must be obtained each time the program is offered in a new location per the Faculty Senate agreement. To that end, 
the Program Director(s) must complete a Curriculum Committee Approval Form prior to the start date of the program. 
 

UK Faculty Program Director(s): 
 
 

Signature Printed Name Date 

Comments: 

 

Sponsoring Department or Unit (Department Chair): 
 
 

Signature Printed Name Date 

Comments: 

 

Sponsoring College (Dean or Associate Dean): 
 
 

Signature Printed Name Date 

Comments: 

 

UK Education Abroad (Executive Director): 
 
 

Signature Printed Name Date 

Comments: 

mailto:ben.vockery@uky.edu
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Note: This page should be closely evaluated by the sponsoring department and college to ensure the integrity of the proposed program. 
 

STUDENT LEARNING OUTCOMES 

The foundation of every education abroad program is an emphasis on student learning. As opposed to course objectives 
which outline the subject matter that the faculty member intends to teach, a student learning outcome describes the abilities 
or knowledge the student should possess upon successful completion of the education abroad program, of which courses are 
one aspect of the total learning. All UK Faculty-Directed programs must have clearly articulated learning outcomes, along 
with strategies for achieving and measuring those outcomes. 

Please (a) provide at least three specific learning outcomes for the overall program, (b) describe your pedagogical 
approach(es) for each intended outcome, (c) describe how each learning outcome will be assessed, and (d) list any resources 
that may be needed for each learning outcome to succeed. These learning outcomes should later appear in the course syllabus. 

 
Intended Learning Outcome: 

What will students learn? 
Pedagogical  Approaches: 
How will students learn? 

Method of Assessment: 
How will you know if the 

students learned? 

Resources Needed: 
What resources do you need 

to enhance the learning? 
Example: 

Students will learn to recognize 
the geological formations 
which exist across the varied 
topography of New Zealand. 

Example: 

Lectures will be given on-site of 
the mountains visited to 
physically expose students to 
the sight, smell, and even taste 
of geological formations. 

Example: 

Students will compose blog 
posts about pre-assigned 
formations and give an oral 
presentation of their 
knowledge on-site for a grade. 

Example: 

Access to wireless internet for 
at least a few days. 

1a. 1b. 1c. 1d. 

2a. 2b. 2c. 2d. 

3a. 3b. 3c. 3d. 

4a. 4b. 4c. 4d. 

5a. 5b. 5c. 5d. 
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UK Faculty Program Director(s):         

UK Email: 

PROGRAM INFORMATION 

Name(s) of other participating UK faculty/staff: 

Destination country(ies): 

City(ies) in which students will spend the night: 

Proposed program title:  

Term & year: 

Dates (from U.S.A. - from host country):  
 

 

 
COLLEGE/DEPARTMENT INFORMATION 

Primary sponsoring college:                  

Primary sponsoring department:       

Secondary sponsoring college (if applicable): 

Secondary sponsoring department (if applicable):     

Department chair: 

Curriculum Committee chair (college-level):          

Has the Curriculum Committee been informed (Y/N)? 

 

STUDENT ELIGIBILITY REQUIREMENTS 
 
Participants’ minimum class standing: 

Participants’ minimum GPA (must be ≥ 2.0): 
 

 

Is the program open to both grad. and undergraduates? 

Students’ required major, dept., or college (if applicable):  

Additional eligibility requirements (if applicable): 

Will non-students be permitted to participate?  
 
Who are the anticipated non-student participants? 
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PROGRAM WEBSITE DESCRIPTION AND HIGHLIGHTS 

Please provide an overview of the proposed program (approximately 200 words), including what topics will be covered and 
how the program location enhances the course(s). This text will be used to promote the program to potential student 
participants on the UK Education Abroad website and promotional materials. 

 

 
 
 

Please list three to five highlights about the program that will be of interest to potential student participants. This can 
include specific site visits, guest lectures, excursions, special activities, etc. These highlights will be used to promote the 
program on the UK Education Abroad website and promotional materials. 

 

1.  

2.  

3.  

4.  

5.  
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ACADEMIC COURSE INFORMATION 
In order for residential UK courses to be taught off campus, the academic content must be consonant with the original intent 
and learning outcomes of the course. In cases where the learning outcomes are substantially different, a “special topics” 
designation within the major must be used. When the learning outcomes remain consistent with an already approved UK 
course, the regular course number and title should be used. If available, please attach draft copy of the syllabus for each 
course to be taught abroad. Final syllabi will be requested closer to the program date of departure. It is the responsibility of 
the home department to list the course(s) associated with the education abroad program in myUK. 

If the program is open to graduate students, please include both the undergraduate and graduate course information. It is 
acceptable to list the graduate credit as something that must be arranged individually. 

 
First UK course number & title: 

Total credit hours: 

Pre-requisites (if any): 
 

 

Total contact hours of instruction: 

Language of instruction: 

Instructor of record for course catalog: 
 

 

Does this course fulfill degree or UK Core 
requirements? Please specify. 

 

Will any part of this course be taught on campus? If 
so, please specify dates for on-campus meetings.    

 
Second UK course number & title (if applicable): 

Total credit hours: 

Pre-requisites (if any): 
 

 

Total contact hours of instruction: 

Language of instruction: 

Instructor of record for course catalog: 
 

 

Does this course fulfill degree or UK Core 
requirements? Please specify. 

 

Will any part of this course be taught on campus? If 
so, please specify dates for on-campus meetings.    

 
Third UK course number & title (if applicable): 

Total credit hours: 

Pre-requisites (if any): 
 

 

Total contact hours of instruction: 

Language of instruction: 

Instructor of record for course catalog: 
 

 

Does this course fulfill degree or UK Core 
requirements? Please specify. 

 

Will any part of this course be taught on campus? If 
so, please specify dates for on-campus meetings.    
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FACULTY-DIRECTED PROGRAM BUDGET 

 

All UK Faculty-Directed programs are built on a zero-balance, self-supporting budget. Upon completing the New Program 
Proposal, the UK faculty program director(s) will need to work with Ben Vockery, Coordinator of Faculty-Directed 
Programming, to establish their program’s budget. All programs must maintain their budget at or below the cost that is 
originally advertised to students on the UKEA website for the program. 
 
Programs which are being customized by one of UKEA’s affiliated partner organizations will need to determine the amount 
of Director’s Stipend, Meal Per Diem, and International Airfare that should be included in the program’s budget.  
 
Programs in which the logistics are being arranged by the faculty program director and/or a company which is not affiliated 
with UKEA will need to complete a more extensive budget spreadsheet with UKEA. This will include (but is not limited to): 
 

• Director Stipend – Can be included at $1,000 per week up to $5,000. A ‘week’ consists of at least four days. Faculty 
program directors on 12 month appointments will need to take overload if they choose to take a stipend. 

• Meal Per Diem – Based on U.S. Dept. of State rate for specific cities in which group will be spending the night less 
any meals included (i.e. group meals, breakfast at the hotel, etc.). 

• International Airfare – Please see UKEA instructions for booking this after the program’s deposit date has passed. 
Group airfare is generally discouraged, as students (particularly on summer programs) often prefer to fly from an 
airport closer to where they live, use skymiles/points, etc. 

• Lodging – Faculty members may book their own lodging on Airbnb or HomeAway, but students’ accommodations 
cannot be booked through these or similar companies. Hotels, hostels, or apartments managed by a company (as 
opposed to an individual) are fine accommodations for both faculty and students. 

• Transportation - This can include a metro pass, bus pass, train ticket, transportation to and from the airport, taxi 
fare, bus rental, etc. 

• Cell Phone - Program Director (s) may choose to include $100-$150 each for the purpose of purchasing a local cell 
phone abroad or to activate an international SIM card in their existing cell phones. 

• Entrance Fees for planned activities – This can include museum tickets, entry fees into events, etc. 
 
For a template budget spreadsheet and list of potential program expenses, please email Ben Vockery at ben.vockery@uky.edu.  
 

 
 
 
 
 

mailto:ben.vockery@uky.edu
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PROMOTION & OUTREACH 
Each Faculty-Directed program budget is based on a minimum number of students which determines the overall program 
fee that is advertised. The average UKEA faculty-directed program has 8-10 students. 

In considering outreach strategies for promotion, note: 

• Students from SEC institutions will receive in-state tuition at UK for participating on faculty-directed programs.
• UKEA hosts two major promotional events throughout the year: A Spring and Fall Fair. Faculty program directors

are strongly encouraged to attend both events to promote their programs.
• Social media offers a great platform to promote a program to students across campus.
• UKEA can send representation to an information session with the faculty program director. One week’s notice is

typically needed for this.
• UKEA can send a student peer ambassador to offer a classroom presentations in any specified class(es). One

week’s notice is typically needed for this.
• UKEA can, if requested, create a flyer for each faculty-directed program.
• Each faculty program director will have $50 from UKEA to use toward the cost of hosting an information session,

purchasing additional promotional items, etc. Please notify UKEA when you would like to utilize these funds.

HEALTH, SAFETY & SECURITY 

All UK Faculty-Directed education abroad programs must adhere to best practices in health, safety and security. 

• Programs being customized by one of UKEA’s affiliated partners (i.e. Arcadia University, CIEE, ISA, etc.) will have the risk
management of the program supported by the customizing partner.

• Programs not being customized by one of UKEA’s affiliated partners will need to complete the Health and Safety Review
form prior to the start of the program. Some colleges and departments may wish to see a draft of this form prior to
approving the program. Please contact Ben Vockery for a copy of the Health and Safety Review form.

Please review the following websites in working through the Health and Safety Review document to identify any health and safety risks in 
the destination country(ies): 

• Center for Disease Control
• Travel Warning and Consular Information
• Overseas Security Advisory Council (OSAC)

• AXA Assistance
• UK Travel Medicine Clinic

Students may only engage in educational travel in countries under a U.S. Department of State Travel Warning, or where a 
Centers for Disease Control and Prevention (CDC) Level 3 is in effect, after completion of a mandatory review process, and 
with the approval of the Associate Provost for Internationalization in consultation with the college dean, or designee. The 
mandatory review process entails the preparations of appeal documentation, and a meeting with the International 
Health, Safety & Security (IHSS) Committee. 

CLERY ACT COMPLIANCE: CAMPUS SECURITY AUTHORITY 
The Clery Act requires that all faculty and staff program directors overseeing student groups abroad must complete an online 
Campus Security Authority training through myUK. Questions about this training should be directed to UK Crisis Management at 
cmp@uky.edu or 859-257-9567. 

CURRICULUM COMMITTEE APPROVAL 
To ensure appropriate academic oversight, the University Senate requires that all UK courses taught as part of a credit- 
bearing, faculty-directed, education abroad program obtain college-level Curriculum Committee/Education Policy Committee 
approval. This requirement applies to all courses, even those that have already been approved by the University Senate to be 
taught domestically. The purpose of the approval is to ensure that UK courses taught abroad meet college-approved learning 
objectives and outcomes. 

The Curriculum Committee Approval form must be submitted to UK Education Abroad prior to the start date of the program. 

http://www.cdc.gov/travel/
https://travel.state.gov/content/passports/en/alertswarnings.html
https://www.osac.gov/Pages/Home.aspx
http://www.uky.edu/international/health_safety
http://ukhealthcare.uky.edu/travel-clinic/
mailto:cmp@uky.edu
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LISTING COURSE(S) ON MYUK 
It is the responsibility of the Program Director, in conjunction with the sponsoring department, to list the course associated 
with the new Education Abroad program. Each college or program has a designated staff member responsible for listing UK 
courses. Please communicate with that person to ensure that the program’s course was l i s ted  according to the guidelines 
below: 
 

UK courses should be l isted as “off-campus” with the international location indicated and a section number of 700-799. In 
accordance with established section number protocols across campus, the second digit of the section number will indicate 
the term the course is being offered. 

 
Summer Session I = section number of 710 
Summer Session II = section number of 720 

Winter = section number of 730 
Fall or Spring = section number of 701 

Additionally, there should be a note attached to each course that is visible in the course catalog indicating that it is taught 
overseas. An example course note is: “This course is part of an Education Abroad program and is taught in India. Please 
contact Dr. ABC, abc@uky.edu or visit http://www.uky.edu/ea for more information.” 

PROGRAM DIRECTOR APPLICATION AND ORIENTATION 
 

Prior to departing the U.S., all Program Directors will be required to attend one or more pre-departure orientation(s) 
conducted by UK Education Abroad on policies, procedures and best practices on leading an education abroad program. 
 
The materials below will be required from each Program Director prior to program departure. Each Program Director will be 
required to submit the materials listed below into their UKEA application. Details for submitting these materials will be 
provided the term prior to program departure. 

Signature Documents 
The following documents must be digitally signed indicating awareness of UK Education Abroad policies and procedures. 
 
• Guidelines for Non-Credit Participants 
• Health & Emergency Statement 
• Duties and Responsibilities 

• Clery Act – Campus Security Authority (CSA) 
• Instructions for Listing an EA Course on myUK 
• Release, Indemnification, Waiver and Hold Harmless Agreement 

 

Questionnaires 
UK Faculty Program Directors will also be asked to complete and submit the following questionnaires, providing more 
information about the final program arrangements as well as essential health and safety information. 

• Course Syllabus 
• Passport Information 
• Program Itinerary 
• Flight Itinerary 

• Self-Disclosure Form 
• On-Site Contact Information 
• Site Information for Clery Act Compliance (2 parts) 
• Accompaniment of Spouse, Partner or Dependent(s) 

mailto:abc@uky.edu
http://www.uky.edu/ea

	PROGRAM INFORMATION
	COLLEGE/DEPARTMENT INFORMATION
	STUDENT ELIGIBILITY REQUIREMENTS
	PROGRAM WEBSITE DESCRIPTION AND HIGHLIGHTS
	ACADEMIC COURSE INFORMATION
	FACULTY-DIRECTED PROGRAM BUDGET
	PROMOTION & OUTREACH
	HEALTH, SAFETY & SECURITY
	CLERY ACT COMPLIANCE: CAMPUS SECURITY AUTHORITY
	CURRICULUM COMMITTEE APPROVAL
	LISTING COURSE(S) ON MYUK
	PROGRAM DIRECTOR APPLICATION AND ORIENTATION
	Signature Documents


	UK FacultyProgram Directors: 
	Comments: 
	Sponsoring Department or Unit Department Chair: 
	Comments_2: 
	Sponsoring College Dean or Associate Dean: 
	Comments_3: 
	UK Education Abroad Executive Director: 
	Comments_4: 
	1a: 
	1b: 
	1c: 
	1d: 
	2a: 
	2b: 
	2c: 
	2d: 
	3a: 
	3b: 
	3c: 
	3d: 
	4a: 
	4b: 
	4c: 
	4d: 
	5a: 
	5b: 
	5c: 
	5d: 
	PROGRAM INFORMATION 1: 
	PROGRAM INFORMATION 2: 
	PROGRAM INFORMATION 3: 
	PROGRAM INFORMATION 4: 
	PROGRAM INFORMATION 5: 
	PROGRAM INFORMATION 6: 
	1: 
	2: 
	COLLEGEDEPARTMENT INFORMATION 1: 
	COLLEGEDEPARTMENT INFORMATION 2: 
	COLLEGEDEPARTMENT INFORMATION 3: 
	Secondary sponsoring department if applicable 1: 
	Secondary sponsoring department if applicable 2: 
	Secondary sponsoring department if applicable 3: 
	Has the Curriculum Committee been informed YN: 
	STUDENT ELIGIBILITY REQUIREMENTS 1: 
	STUDENT ELIGIBILITY REQUIREMENTS 2: 
	Is the program open to both grad and undergraduates: 
	Students required major dept or college if applicable 1: 
	Students required major dept or college if applicable 2: 
	undefined: 
	Who are the anticipated nonstudent participants: 
	participants on the UK Education Abroad website and promotional materials: 
	1_2: 
	2_2: 
	3: 
	4: 
	5: 
	1_3: 
	2_3: 
	3_2: 
	4_2: 
	5_2: 
	6: 
	undefined_2: 
	so please specify dates for oncampus meetings: 
	1_4: 
	2_4: 
	3_3: 
	4_3: 
	5_3: 
	6_2: 
	undefined_3: 
	so please specify dates for oncampus meetings_2: 
	1_5: 
	2_5: 
	3_4: 
	1_6: 
	2_6: 
	3_5: 
	undefined_4: 
	so please specify dates for oncampus meetings_3: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 


